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CONTRACT SANCTIONS
In the event of a contractor’s non-compliance with 
the EEO provision of the contract, the Department 
shall impose such contract sanctions as it or the 
Federal Highway Administration may determine to be 
appropriate including but not limited to:

•	 Withholding of payments to the contractor 
	 under the contact until the contractor 
	 complies.
•	 Cancellation, termination or suspension of 
	 the contract, in whole or part.  The contractor 
	 will be notified of the deficiency/violation 
	 and given a reasonable period of time for 
	 corrective action.  If corrective action has not 
	 been initiated in the specified time or it 
	 appears the contractor has not exerted a good 
	 faith effort to comply, sanctions will be 
	 imposed.  

COMPLAINTS OF DISCRIMINATION
The Contract Compliance Coordinator will be 
responsible for the investigation and process of all 
alleged complaints of discrimination received by the 
Department against the contractor.

Disclaimer:  This brochure is intended to be an 
information guide for contract compliance.  It is not 
intended to be inclusive of all Contract Compliance 
and other nondiscrimination authorities or sub-
recipient responsibilities.

For more information contact:
Office of Civil Rights

Contract Compliance Coordinator
Post Office Box 1850

Jackson, Mississippi  39215-1850
Tel. 601.359.9163
Fax. 601.576.4504

listed in VCAP are not corrected with the allotted 
timeframe, the contractor is considered to be in non-
compliance.  

If major deficiencies are found, a required Corrective 
Action Plan (CAP) is negotiated.

If deficiencies listed in CAP are not corrected with 
the allotted timeframe, the contractor is considered to 
be in non-compliance. 

COMPLIANCE DETERMINATION
The contractor will be notified in writing of the 
compliance determination after receiving verification 
that deficiencies listed have been corrected.

A contractor will be determined in compliance:
•	 When the equal opportunity requirements 
	 have been effectively implemented.
•	 When there is evidence that good faith effort 
	 has been made.

A contractor will be determined in non-compliance:
•	 When it is determined that discrimination 
	 against applicants or employees with respect 
	 to the conditions or privileges of 
	 employment. 
•	 When contractor fails to provide evidence of 
	 good faith effort to provide equal 
	 opportunity.

SHOW CAUSE NOTICE
A contractor that is in non-compliance will be 
notified by certified mail of the major deficiencies. 

Contractors will be requested to submit an acceptable 
written Corrective Action Plan (CAP). 

The CAP must specify a clear, unequivocal plan 
with time limits for the contractor to complete 
actions to correct the cited deficiencies and the 
submission of progress report to the Contract 
Compliance Coordinator.
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ASSURANCES
Mississippi Department Of Transportation’s Executive 
Director has provided written Assurances that no 
person shall on the grounds of race, sex, color, 
religion, national origin or disability be excluded from 
participation, be denied the benefits of, or otherwise 
subjected to discrimination under any program or 
activity for which the State receives Federal assistance 
for the Department of Transportation, including the 
Federal Highway Administration.

PURPOSE
The Mississippi Department of Transportation’s 
Equal Opportunity Construction Contract Compliance 
Program consists of the monitoring of prime 
contractors and subcontractors holding construction 
contracts of $10,000.00 or more in Federal-aid funds 
to ensure compliance with the EEO Provisions of Title 
23 Subpart D and Federal Highway Administration 
(FHWA) Required Contract Provisions Form FHWA-
1273. These provisions require contractors to employ 
and advance individuals without regard to race, sex, 
color, religion or national origin.

AREAS OF RESPONSIBILITIES
Office of Civil Rights
Under the Office of Civil Rights Division, the 
Contract Compliance Coordinator is charged with 
monitoring the contractors and subcontractors through 
an Areawide or Project Specific Review to assure that 
they are in compliance.

The Areawide review includes the review of two or 
more projects in one geographical area.

The Project Specific review includes the review of 
only one project and can include subcontractors.

Construction Division
The Construction Division has the responsibility 
of including the Required Contract Provisions of 
Federal-Aid Construction Contracts (Form FHWA-
1273) and the EEO

Special Provisions as required by Title 23, Subpart D 
in prime contracts as notifications of contractor’s EEO 
responsibilities as it relates to Federal-aid projects.

District Construction Office  
Under each District Construction Office, the 
Project Engineer is responsible for the day to day 
administration of the Contract Compliance Program at 
the project level which will consist of:  

• Inspecting project’s bulletin board to ensure all 
  required documents are included.
• Performing informal field inspections to include 
  contractor employee interview.

Prime Contractors
It is the responsibility of the prime contractor to: 

• Ensure that the Required Contract Provisions 
  are incorporated into any subcontract or 
  purchase order agreement.
• Ensure compliance of the Required Contract 
  Provisions by any subcontractor or lower tier 
  subcontractor. 

REVIEW PROCESS
Implementation
An Areawide or Project Specific review approach will 
be utilized when monitoring contractor’s compliance 
with the EEO obligations as outlined in the Required 
Contract Provision of Federal aid construction 
contracts (FHWA 1273).
 
Areawide and Project Reviews involve obtaining 
certain information from the contractor. The 
information is analyzed through the Preliminary 
Analysis and the results are discussed during an Exit 
Conference. 

Notifications
When selected for a review, a contractor will be:

• notified in writing of the compliance review at 
  least one month prior to the review.
• requested to complete the Equal Opportunity 

Compliance Report and submit to the Contract 
Compliance Coordinator along with supportive 
documentations.

Preliminary Analysis  
The Contract Compliance Coordinator will analyze 
the employment policies, practices and programs of 
the contractor to determine compliance by:

• reviewing employment data for overall minority/
  female representation 
• reviewing the contractor’s relationship with 
  referral sources, e.g., minority and female 
  organizations, etc.
• conducting a workforce analysis to identify 
  specific classifications where minority  and
  females are underutilized
• reviewing the availability of minorities and 
  females with the required skills in a reasonable 
  recruitment area

On-site Verification 
After completion of preliminary analysis of the data 
submitted, the Contract Compliance Coordinator will 
conduct an on-site review that will:

• Consist of a construction tour, including job site 
  bulletin board(s).
• Consist of interviewing construction employees 
  on the project site.
• Consist of interviewing superintendent(s) to 
  determine their knowledge of the company’s 
  EEO program.
• Consist of interviewing contractor employees to 
  determine if an EEO meeting has been 
  conducted and identify the EEO Officer.

EXIT CONFERENCE
After completion of the on-site review, the Contract 
Compliance Coordinator will meet with the 
appropriate representative of the contractor to discuss 
any preliminary findings. 

If minor deficiencies are found, a Voluntary Corrective 
Action Plan (VCAP) is negotiated.  If deficiencies 
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