PLEASE PRINT ON LPA LETTERHEAD
{LPA name and address here}
{Date here}

Scot Ehrgott, P.E.
Consultant Services Director
Mississippi Department of Transportation
P.0. Box 1850
Jackson, Mississippi 39215

REFERENCE:	CONSULTANT SELECTION
			{federal project # LPA / project no.}

Dear Mr. Ehrgott,

With this letter the {LPA name} (LPA) is requesting to use the Small Purchase Procedures as outlined in the Local Public Agency Consultant Operating Procedures for Professional Services, Section 2.2.1 Small Purchase Procedures. 

“Small Purchase Procedures – Procuring professional services for contracts and total costs below the Federal simplified acquisition threshold for those services applicable to architectural, engineering and design related services (A&E Services). This process bypasses a competitive advertisement; however, the LPA shall consider three (3) qualified firms.”


[bookmark: _GoBack]The LPA has considered (3) three qualified firms {consulting firm 1}, {consulting firm 2}, and {consulting firm 3}. By our internal selection process, we have selected {consulting firm} to assist us with this Project as our Professional {type of professional} Consultant on all {type of services} phases of the Project. The total costs for all professional services associated with all phases of the Project utilizing federal funds for the Consultant selected are estimated to be less than the Federal Simplified Acquisition Threshold.

Thank you for your time and consideration. Please call me at {phone number} if you have any questions, concerns or comments.

Sincerely,


{chief administrative official}

cc: 	Jeff Altman, P.E.
	{LPA District Coordinator}
	{LPA officials}
