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Attachment P - Final Payment Processing and Closeout 

 

GRANT CLOSE-OUT.  

As the direct recipient (Grantee of FTA funds, the Department is required to administer federal 

grant in accordance with current FTA guidance as well as the Common Rule (49 CFR Part 18).  

The purpose of this SOP is to establish procedures for the timely close-out of federal grants. 

Grant close-out is the term used to signify the process by which Federal Transit Administration 

(FTA) determines that all activities in a grant are complete and Federal funds have been expended.   

 

Public Transit Division’s Role and Responsibilities.  

1. Close-out of a grant must be initiated when all approved activities are completed and 

applicable Federal funds expended.  All close-out documentation must be submitted within 

90 days of the completion of all activities in the grant.  This requires notifying FTA by letter 

or e-mail that the grant is ready for close-out.  The following should be electronically 

submitted in TEAM or current FTA grant management software as part of the grant close-

out process:   

a. A final budget reflecting actual project costs by scope and activity;  

 

b. Final Federal Financial Report (FFR);  

 

c. A final narrative Milestone Progress Report (MPR) indicating the actual completion date 

of each Activity Line Item (ALI), a discussion of each ALI contained in the final budget 

and list of project property purchased under the grant;    

 

d. Request to de-obligate any unexpended balance of Federal funds and any other reports 

required as part of the terms and conditions of the grant.      

 

2.  Necessary adjustments to the Federal share of cost are made after Federal Transit 

Administration (FTA) receives and reviews the required close-out information. Adjustments 

may also be necessary after the audit required by OMB Circular A–133 is performed.  

Federal Transit Administration (FTA) funds are not available for audit or other grant 

activities after a grant has been closed.  Any Federal grant funds received by the grantee but 

not expended must be returned to Federal Transit Administration (FTA).  However, if 

unexpended funds are within the period of availability, these funds can be re-obligated in a 

new grant. 
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